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Getting Started

Visit our website at
www.bgcfdl.org and go to our

“Become a Member” page
located under the Club Programs

tab. 

Click on our Parent Portal Link to
be brought to our login page.



If you already have an account
already, you can log in under

“Step 2”

If you have not set up your parent
portal, please go to “Step 1” and

create your account

When creating an account, please type
in YOUR information, not your child’s.

Once you select “Submit” please check
your email inbox for a Welcome email
from us (also check your spam inbox). 

Click the link in the email to set up your
password. From there you will be able
to sign in to your portal account page.



After you log in, you will see
your account detail page.

From here, you can do the
following:

1. Add Household Members
2.Edit Household information
3. See your current,

upcoming and past
memberships

4. Forms that require action.

Account Detail Page
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1. To add a
household

member, click on
the bottom icon
that says “Add

Household
Member”

2. To edit current
member’s

information click
on the cogwheel

next to their
name.
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Adding/Editing Household Members



When you click the cogwheel, you will be asked if you
want to edit the contact or add Community User.

Please select “Edit Contact”

Fill in the information provided.
Please note that if you need financial

assistance you MUST enter your
household income here.

Don’t forget to Save!



Enrolling your Member

Go to your
toolbar at the

top of the page
and select

“Enroll Here”

Review your
information

one more time
before

continuing!



Scroll down and
select “Browse
Memberships”

You will be prompted
to select a Club.

Please select the one
that correlates with

what school your
child attends.



Select your Membership
Category. This will be the

site that your child is
going to be attending.

You will then be
prompted to select your
membership type. This
is the grade group that
your child is in. Please

read carefully and
select the correct grade

group!



Registering your Member

This step is VERY
important. Please select

only 1 child. You will
select the child that is in

the grade that you
selected on the previous

page. Then you will
select “Next” to

continue.
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After selecting your
member and selecting

next, you will be
brought to the

membership form.
Please make sure you
fill in all the required

fields that are labeled
with an asterisk (*).

When finished select
“Next” 



Contracts & Waivers

After finishing your membership form, you will be instructed to read and sign our
contracts and waivers for your club site. This step cannot be skipped.
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Review totals & Enroll more Members

1.Review your fees here on this page. If you are enrolling only 1 child, you can
click “Next.”

2. If you are enrolling more than 1 child, please select “Back to Browse” and
you can repeat the process for each child.
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Payment and Completion

After all members have
been enrolled, you will be
brought to the payment
page. Please review your

totals again here, then
select your payment

option. 

1. Credit Card 
2. Pay at Club 

**Payment is due at time
of registration!



By using the credit card option, you
can enter your card information and

save it for future purchases.

By selecting Pay at Club, you can pay in person with cash or check at our
Johnsonville Club Office (76. W 2  ) within 1 week of registration.nd

This step is VERY important, if you do not complete this step your registration
will NOT go through and your membership will be left in “draft” and deleted

within 7 days.

Make sure to select
next/charge to household to

continue!






